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THE KINDERGARTEN PROGRAM

Monday 9:30-2am®fth ( 5 h

Thursday 9:302amtm ( 5 h

Friday 9:30-2am®th ( 5 h
I n tbye a3 iomldeér Kprogr am, t he chil drtehnr ohugvhe ptl ey @
exploration in a safe, structured yet challengi:
of devel opment i . e. soci al i nteractions, fine an
dramatic and dgdcicaleapgli avye aalnadn g xwir essi ve art.
he teachers widldobsleopymertacdandag hpllan experignce
their full potenti al

We focwntomui ng the devel eoppreernatt ioofn ,s eslefl fc oensfti edeenm
in group situations and respect for one anotlher.
as mat / g raodutpun-t taik.in @igdren are encouraged to develop and improve their
independence skills and will undertake school readiness activities.

STAFF & VOLUNTEERS

CSCH child care employeeps oywhamadelhiaver thher alfipmadern
gualifications as pers ReeguwliateisonCe2ns roefs tRweeg udhaitlid
Our Ki ndseersgsairadmesn we ensure tywolLda&r niBmag hkEed wa atToras r
along with assistants who hold Cer{ifFeaOKALR1NI
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ENROLMENT

A completed enrolment form and a $115 non-refundable (administration fee) deposit must be
received for each child before they participate in the programs.Par ent s/ Gu aerqdiii aresd | & roe

Si gnPltahcecamedn AF e e e me nt |, Pr iPwea anjo nStteot ePnmeontt@gpmdaph Chi
Policy and Procedure forms prior to commencement
All those enrolling in Community House progrlams
Community House. (Please refer to Fees for Membe

PREFERRED SESSION

Parents arecbhboosearafped(fs)ordrlyuresdd adyayad | Frt ihd @y (
you dégsilfeparents wish to change their preferrec
wi || do our best to accommodate these changels.
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WHAT TO BRING
1. Abag clearly manken@&.wi th child

2. A change of <c¢clothes.

3. Bedding foameéeéspi ti oo and bl anket in a blag.

4. A | abell ed water bottl e

5. A piece of frwuit, and a drink and snack |in a
veget abl| RREASE NOTE: KVe . a NUTFREEHO U s e . Snacks fofr mo
not to include sweets or any nut producti|s T
butter or Nutell a.

6. Pl eabell everything!

SUNSCREEN: Pl ease apply subsftoeenhe¢ebslhouat chndsd a

provide protection during outdoor pl ay.

Kinder Leader. 't is compuyl sler ylufadnmdg cTiel Inthr4e.

CSCH provides every Kinder child with a hat upon enrolment.

| f

PHILOSOPHY

OQur goal is for the children to feel safe an
aim to meést deeavcenl ocphmel ndt a | needs. We aimettadaim
t hat provides opportunities to make choices
ORIENTATION

Children who are commencing the kinder progr
prior to the first kindeparserstsd otna pashd sori nrt
the teacher about their child. On the first
and then, to stay a full day on the second w
isnsettled and needs a | onger orientation pr
PROGRAM AND ROUTINE

Caref ul t hought goes into our progr ams, t a
devel opment for each chHdilndt.er e®Wes eapdnagroni
i mpromptu activities. We have a highly qual
teacher who follows the Early Learning Years
There are many areas set upnohi teabtesmakd mh
new challenges. There is a balance of small
The areas are set up in an appealing waynanad
Actiairieiespeated so the children have opport
and additions are made over ti me.

The Kinder routine is quite structured, i nvg
as a group.avdheuicdti-48irmemnthoes 38fter [ unch.
after a busy morning.

BEHAVIOURS OF CONCERN

Behaviours of concern is approached in a pog
positive behaviaoruer sage Qauprp rsotprraitaetgei eussi ng r ed
children and providing choices and consequen

outdoors and these help clarify behavused. eX
recogni s fcehdllidmgesn and give them strategies
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TOILET TRAINING

We wi | | work in conjunction with the par-enti|s ir
ordinator to organi $eraypuopchéeddtoil eting pjl an

SICK CHILDREN

Our Centre is wunable to cater for sick chil dren
I f your child becomes ill during his/ her staly or
prgr am, you or your emergency will be contactjed &
wi || be made comfortable and kept under <c¢cl osje o0b

Parents are requested t®si mfrommadkicraderc oqtda ft fi| omfs

suffer, or of any disabilities or behavioural pr
the enrol ment form. This information wil/ al | ov
becomes particularly distressed the parent/ gjluard
car e. Should any problems arise during care, t
the child is collected.

Medi ci nes s hohuilldd rbeen ghievfeonr et oatct endi ng the prpgr a
t hem. I f it is absolutely essential that yolur ¢
give -0hei rcaot or an authorisationhbétwomayomumni dpbet o
medi cand omow often.

I f your child is asthmatic or anaphyl axis and m
Action Plan and the appropriate medication shoul
Ast hman Axltaino can be obtained from your GP. A pl

Action Pl an.

I f your child is allergic to certain foods, it
cases when the child hasi beent diagasesedt aal Anhat
Pl an is provided tos EE]pe Rearmflhe amalda havaitlhablcg i tl a
b2 AFAOLGAR2Y 2F LYFTFSOGA2dza 5Aa&St as

The proprietor reserves the right appeaxsc!| tde hawe
infectious/ contagious disease. Children with i/
the al/l clear from a doctor. I f a child who att
t he Team Leadesr csaon obteh enmma dpea raewiatr e t heir chil|dren
the illness. Staff wildl make this known to afll P
HEAD LICE

You wi ||l be advised every time there istoanbencid
scratching their head excessively and I|live IJji ce

rn after treat ment has commenced,|. T

and may retu
t he ri sk ofedotthoebri Iccheihledyr eanr eb ecionl g escutbejde c

decrease

EMERGENCY CARE

| f a child is injured we wil!/ ensure the pare
parent/ guardian, we will proceed throd@ohmtlaede me
if no contact can Ise smadce,e fwirltlh Bbdkce meotigged & rbajs t h




| f t he parent/ guardi an fail s t o coll ect t he
be phoned until contact is maare. anldf tare aambllidar
be called for your child, the cost wil/ be blorne

COMPLAINTS/CONCERNS

Compl aints are to bki mhaerdd-eerdd ei.nnaitCaifaltl hye bmga ttiheer
resolved, it shoutlebMapageti nofwrti hé nGommunitly Ho
be addressed by Committee of Management .

PARENT ACCESS

Parentnst ecran lppar Keadeat any time during the haqurs
made through the Community House. There is a doc
given to parents once the enrolment is confijrmed

DELIVERY AND COLLECTION PLAN

This protebderebmasved as a fse (Seirrvd meerst Ay .t hje Ch
Delivery of your child:

(a)Parent/ Guardian must sig
(b)St at és/Chh iblddfirieenst name an

n register and stlate
d surname on regilsterl

Collection of your child:
(a)Parent/ Guardian must sign register and st|at e

(b)) aff must be informed in writing or via phon
I f someone other than the parhadtd/gthdr disem,i g hqdi
name must be entered in the book when the <chlild
pl ease phone the Community House to inform the

chil d/ chil dren. sTuhree ptrhoaptr ineot ocrh imuds/tc heinl dr en atte
nto the care of any person other than a gualjrdi a

[

has been given by the guardian and the persoln's
It is important that parent s/ guar dciaanpss et o It [heec t
children as they are expecting to be collectjed a

CENTRE DESIGN
The childcare room is destcarmtedand gnaixmuni astei drh,e w
and intimacy of a f ami | yhalsizeimdoaor activiyT b ems pacbkbai|lhcoo
and nappy change ar ed,midratdamtasesstb@cemhubitygarden e a |wi t h
for gardening and growing activities.

CLASS SIZE

The Kiamdemer saf maxi mumTdfe K5 ndteirlgdamdren poogriam c
trained Kindeawgadr & e @e eHaurtlayt altresa rinlilng trained|ass

HEATING AND AIR CONDITIONING

The Kiamdemm is fitted with advanced heating|and
comfortable temperature year round. We recommen
adjust between indoor and outdoor playti mes.




CHILDREN’S BATHROOMS

Théenitc¢dr dmt hrooms are eguizeped owil th st wo S¢ laif fid wi |
required and the window will ‘gl towl £0iwaegdadssmtha har

CLASS TOYS AND SUPPLIES

OQur arts and ecrraefptl esnuipsphleide st hae oughout the year a
equi pment . We al so appreciate donations from pa

PIGEON HOLES

Al l children have an assigned, cl eagralryt klnd We lelne d
wi || be sharing these pigeon holes with the |occe
are emptied daily.

RELIEF STAFF

Where possibl e, we use our own team of rel ilf [
emploauyt si de agency staff as a |l ast resort. Al |
they are familiar with our policies and childre

and any roster changes.
BIRTHDAYS

You are werlocvoindee tao bifftdhellayt cakecédmube shared be
cupcakes for the <cl ass. The staff will discluss
a reserve of treats from homeonshat they can |enj o

PHYSICAL EDUCATION
Opportunities are provided for the children {to b

equi pment is rearranged according to the stren
programs.

GARDEN

We hawoendaer f ul organic vegetable and herb garden
in planting, weeding and maintaining the garjden
eating @umowho me & & u o dwill hadervarious opportunitiestop ar t iicn pat e
Garden plrogrmiimng about growing, gardening, healt't

COOKING EXPERIENCES

Cooking experiences are included in our program
dietary needs.

DRESS UP DAYS

We schedule some dress up days throughout the vy
are related to the themes covered throughout| the




INCURSIONS

l ncursions are scheduled thevolgheut Whewgehd kg
our parents so please | et us know if you havie a

PARENT COMMUNICATION

Notice Board
A notice board is | ocat ed ’'sabcoevnet rteh ewistihghme oi mnfl @brorepakt
routine and messages from the teachers.
Email s

Pl ease ensulye®utrhatmawe lhalde ess that is checked r e
updates wi l |l be sent via email

Newsl etters

A newsletter is distrenbauitle d eqguaarrdtienrgl yt hteo cpuarrriei nctusl
upcoming events.

Parent Teacher I nterviews

I f required, a for mal parent teacher intervigegw m
to be addressed, the teagehar meieltli ngont act pajrent

FIRE DRILL AND EVACUATION

I f an emergency evacuation is required and we ar
to collect your <chil d. Our evacuation psocedur
centrwe acnadnduct an evacuation drill each semeste

PARENT INVOLVEMENT

Notices are posted regularly at the centre| ask
Throughout the year, you wil/ be i nvduteyd, tsoh asroicni
talents, end of year c¢clean up, donations.
MULTICULTURALISM

The centre recognises that it is a part of a plu
backgrounds, cultures, |l anguages and expectatio
| anguages and identitioepspotritautni o fyf efroraldlevehiolpd meé

towards themselves and others.
GENDER EQUALITY

The centre -ondkusi megpndgram as both girls apd b
and are given equal opportunities to develolp to
| earning experiences ama thloegrse fwa rt eh oauvt a idli aslclr @] nfi onre

TOYS FROM HOME

The centre cannot be responsible for toys that

become broken or |l ost. However, a special cudd
astia’'schsielcduri ty. Toys encouraging violent pl ay
centre.




CONFIDENTIALITY

The csenteeords are confidenti al and we wil/ not
persons or afpenewirésf ewi tcbasent owithgnpaunadthotised and t h
person. Confidenti al information shall be seen |and

to provide services.
PRIVACY POLICY

When you enrol wi shabsyuyt wgoaskefbraddtgolur c¢hil

point of contact. There may be some questions we
| anguage spoken in the ahnodneq c caufpeagh aammndt pear|adiha
oders asdhe@htHd. information is used only for fu

pur poses.

You are also asked to give us information abjout
or who can collect tylhesecheopl/ e eanr. e Whnads kawdhpae t
are provided to us, and confirm with us that| you

I f you have any concerns about providing the| inf
beable to assist you. Please be assured that| any
any concerns you may raise about the way we |hand

I f you would | ike acceysu,toornt heou ewwouldd Iwiek enjotl
information we may have, please speak to thel Man
FEES

All families are required to become Members |of C
An annual <cal enpafreey eoafr $ebmbep mslhiies t o member s.

Kindergarten Program Fee: $ 2 5 .p0eOr t erm per sessi on.
An invoice wild.@l be email ed to f amkFeésarecsiculatddr e e| we e
for the term and they must be paid in advance. (Terms are usually around 10-11 weeks long)

Caul field South Community House is a Reevieslt e ed
Li mited -fHonudrestl yskel gar ni ng , Chviel dloCamne Serceive any
kindergarfemdpnggrmam t her ef ogroev ewen nteahnbn oyte bpaatses o0 r
Pl ease be assured that our quality programs |(fees
services providers. Depending on yowe RBamil|ly Ta
entitlement through the Family Assistance Ofi{fice
in the office for you to take to support youir cl

Non-refundable fee deposit paidonenrolment: $1 15 per chil d per sessijon.
This feelmewérsoshse incursion (SportzBuzz, Mu s i
compul slhhaty asmdaifsunndg | evy.

Cancellation: | f a family decides to stop attending he
required. The r(eafatienrdetrhe fndthiecd eppesri od) wi | be

program at the house or refunded on written |requ




THE OCCASIONAL CARE PROGRAM

2018 - OCCASIONAL CARE SESSIONS
Day Time
Tuesda 9:302amth (5hrs)
Wednes 9: 302a®th (5hrs)

Our program haseen designed to provide support for young families and provide parents with the
opportunitytot&k e a break from parents’ duties or th

We aim to provide a happy, relaxed and stimulating environment for chilthrgrlay and explore
under the supervision of experienced staff. Activities include song and dance, art media
paint/crayons, home corner, dolls, cots, play dough, puzzles, bead frames, soft toys, rattles, buildin
blocks and story time.

The details of th daily program can be viewed on the notice board in the hall where the program is
conducted.

STAFF & VOLUNTEERS

CSCH currently off@achelor trained Early Learning Educators Riptbma & Certificate 111

assistant tooversee all the Occasional Care sessi@taff/child ratios are in accordance with
regulation 24 of the Children’s Services Act
We arevery fortunate to retairregular volunteerso assist in our Occasional Cafdney alhave
obtained a Police Clek andhawe a Working with Children Check and attend yearly First Aid update.

ENROLMENT

An enrolment form must be completed for each child before they are admitted to the program.
Parents/Guardians are also required to sign the PlacerAgreementPrivacy StatemenBermission

to Photograph Children formand Policies and Procedures foamd forward these to Caulfield South
Community House. A nerefundable deposit islao required.

All people enrolling in Community House programs are requireddoome members of the
Community House. Membership costs are an anfesbf $15 for all Members.

SETTLING

All children are different in the way they cope with new surroundings and new situations. Therefore
our approach to settling your child is individual to his/her needs. You know your child better than
anyone else, so together we can formulate the best apph for your child.

PARENT ACCESS
Parents can:
he Kinder area at any time during

@ Enter t
through the Community House. There is a d
given to par emdrst oin ec d rhfei reme .|

() Exchange information about their child wi
sessions
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DELIVERY AND COLLECTION PLAN

This procedure must be obseftsveSkerasrd cee sr AAguUi.r e
Delivery of your child:

(a)Parent/ Guardian must sig
(b)St at és/ChhiBlddirieenst name an

n register and st
d surname on regi

Collection of your child:
(a)Parent/ Guardian must sign register and st

(b)Chil dcare staff must be informed in writd.i
chil d.
I f someone other than the parent/ guardian i s

must be entered in the book when the chilcsigned in. If unforeseen circumstances arg®ne the
Community House to inform the Childcare Team Leader who is picking up the child/children. Th
proprietor must ensure that no child/children attending our programs is given into the care of any
other person other than a guardian of the child/children, except where authorisation has been given
by the guardian and thpersoris name is listed on the Enrolmerdrin.

LATE PICK UPS

It is important that parents/guardians collect their children on time. Lpiek-ups can upset the
children as they are expecting to be collected at the same time asttit@ren in thegroup.

WHAT TO BRING

A bag clearly marked with child’s name.
Sufficient nappies (and preferred baby cream if necessary)

A change of clothes.

Alabelled drink bottle or bottle for babies.

Ahat to wear in the outdoor area.

ounhkwnNRE

(WE ARE A NUT FREE HOUSE. Snacks for morning tea anet to include sweets or any nut
products. This includes fruit bars that contain nuts, peanut butter or Nutella. If children in
particular sesions have additional allergigis will be clearly explained to each family in
that session and those foods will also not be allowed.)

7. PLEASE Label Everything!

PROGRAM AND ROUTINE

Our goal is for the children to feel safe and secure in an environment where caring staff aim to mee
each child’'s devel opment al needs. We aim to
childrenopportunities to make choices and take on new challenges.

Careful thought goes into our programs, taking into account the varied ages and stages of

devel opment for each chil d. We expand on c
impromptu activties. We follow the Early Years Framework Curricullihere are many areas set up

on tables and mats providing opportunities to make choices and take on new challenges. There ig
balance of small and larger group experiences and areas for indiyildyalThe areas are set up in an

appealing way and are tidied regularly to ke
Activities are repeated so the children have opportunities to practice and master skills, subtle change
and additions are made over time.

11

A piece of fruit, and a drink and snack in a labelled lunchbox e.g. sandwich, cheese, apple etc
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We have a vde range of ages and abilities and for this reason our routine is flexible and open ended.

Our activities run simultaneously indoors and out (weather permitting) enabling children to choose
where they would like to be and work on a project without intgation. Toileting and nappy changing
happen as needed. Songs and stories are incidental and continual throughout the morning.

SETTLING

All children are different in the way they cope with new surroundings and new situations. Therefore
our approach to attling your child is individual to his/her needs. You know your child better than
anyone else, so together we can formulate the best approach for your child.

FEES

As you are aware, all House users are required to become Members and an annual cgandar
membership fee of $15 applies.

Enrolment Fee (new enrolments): $35.00(One off New enrolment administration fee)
Occasional Care Session Fee: $52.50per session per child (5 hour session)

Terms are between 911 weeks longlepending on the State School Terms. The House will be
closed for all Public Holidays and State School Holiday periods. Members will not be charged for
these sessions.

Fees are calculated for the term and they must be paid in advance (prior to the émel mfevious

term) to secure your place.

Childcare fees are nemefundable. If a child is unable to attend due to illness, family holidays or any
other reason the sessiomnp”i ssesosti aresf uanrdee dp casnsd
teacherratios.

I f a family decides to stop attending part w
required. The remainder of the fees after th
following term or an alternative program at the House.

Inthe case of an unsettled child, the childcare team will work closely with you to ensure that the
child is as happy as possible during this initial period. If both the childcare team and family feel that
the child would benefit from a break and to restatta later stage this will be organised on a case by
case basis.
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